
 
 
 

 

Introduction:   
 
The Vintage Charm Company creates bespoke silver jewellery and 
gifts featuring the fingerprint impression or hand or foot print of a 
child or loved one. We sell our products at mother and toddler 
sessions, children’s play centres, school/nursery events at 
exhibitions and also via our website.  
 
As a business, we are now over two years old and are expanding 
rapidly on a nationwide basis. Due to this expansion, we require a 
Jewellery Designer to assist us in our studio and are delighted to 
be working with Holts Academy to deliver a Level 2 NVQ in 
Jewellery Manufacturing. 
 
We are based in our Bromsgrove studio in Worcestershire, and will 
soon be relocating to larger premises.  Your normal place of work 
will be in Bromsgrove, however you will be required to attend 
events at other locations on an occasional basis. As part of your 
NVQ you will also attend The School of Jewellery in Birmingham 
once a week on a day release where you will develop some 
fantastic skills and have the opportunity to really hone in on your 
creative abilities. 
 
This is an exciting and varied role which gives you the chance to  
get vital and varied experience to improve your future 
employment prospects. You will develop strong creative skills, 
learn how to make jewellery and design bespoke pieces and will 
also gain experience in administration, sales and customer service. 
 
As a Jewellery Designer with The Vintage Charm Company, you will 
be at the heart of our business ensuring that we continue to 
produce beautiful products for our customers while making sure 
we also create new products to keep ahead of the competition. 
 
We are committed to your learning and development and will 
offer weekly review sessions and lots of scope to take 
responsibility for some really exciting projects. We will work with 
you to ensure you are performing to your best by learning new 
skills as well as developing your existing talents. 
 

This is a fantastic opportunity to earn while you learn and we’re 
confident that after 12 months, you’ll be ready to progress into a 
jewellery career or study for a higher level qualification.  
 
This is a role where you can make a real difference and be proud 
of what you’ve achieved!  For more information, or to express 
your interest in this vacancy, find out more below! 
 

Jewellery Designer Apprenticeship 



 
 
 

Your role as a Jewellery Designer will include the following tasks: 
 
 

1. Creating solid silver charms using Precious Metal Clay (PMC) including sanding, applying Liver of 
Sulphur, polishing, tumbling etc 

 

2. Engraving charms by hand using inscriber pen 

 

3. Reviewing processes in place and tools used to ensure fit for purpose and achieving the best end 
result/finish of silver pieces  

 

4. Review our existing systems and implement new processes and tools to make our manufacturing 
system more efficient 
  

5. Using loose cut chain and findings to make completed and finished items  

 

6. Soldering when working with Sterling Silver and PMC including cufflinks 

  

7. Creating charms using two part mix compounds and resin for use with moulds  

 

8. Embedding stones into PMC and designing and creating crystal birthstone piece 

 

9. Photographing designs and sharing with our community on facebook (over 2,000 fans) 
 

10.  Using texture and specialist tools to create unusual designs  

 

11.  Creating stamps using imagepac system to stamp into PMC 

  

12.  Researching jewellery designs and products to ensure we are ahead of competition by launching 
new products regularly 

 

13.  Costing and pricing of existing and new products to consider profitability and competitiveness 

 

14.  Designing new product ranges and seeking feedback from customers on proposed new designs 

 

15.  The use of enamelling and other techniques to add colour and interesting features to our pieces 

  

16.  Attending shows, sessions and exhibitions to showcase products 
 

17.   Assisting with design and roll out of marketing campaigns to support any new products 
 

18.  Develop skills in response to new and emerging technologies within the jewellery industry 
 

Job Description: Jewellery Designer 



 

What qualification will I receive?   
At the end of your Apprenticeship you will have gained an NVQ Level 2 in Jewellery Manufacturing which is a 
great opportunity to demonstrate to future employers that you have practical work experience as well as a 
qualification to back it up! 
 
I don’t know much about Apprenticeships – how do they work?  
Apprenticeships are becoming more popular than ever before with more than half a million people beginning a 
placement in England in 2011/12. The government recently set a target that 1 in 5 people will take up an 
Apprentice by 2020 so their popularity as a cheaper alternative than University is set to continue.  With an 
Apprenticeship you can earn while you learn, and learn in a way that is best suited to you – through hands-on 
experience on the job. Key benefits of being an Apprentice include; 
 

 Earning a salary 

 Getting paid holidays 

 Receiving training and development 

 Gaining qualifications 

 Learning job-specific skills and gaining relevant experience 
 
To find out more about Apprenticeships you can visit www.apprenticeships.org.uk 
 
How long will my Apprenticeship last?  
The length of an Apprenticeship varies from student to student, but typically they last approximately 12 months. 
 
What happens after I have finished my Apprenticeship?   
There are lots of options! You could study for a higher Jewellery qualification such as a Level 3 Apprenticeship or 
another subject you are interested in. Or you could start a full time job in your chosen field or maybe look to start 
a role doing something new altogether but drawing on the skills you’ve learnt as part of your Apprenticeship. We 
will discuss your future prospects throughout the duration of your Apprenticeship and support you every step of 
the way so you can find a career that’s right for you. There may even be scope to stay on within The Vintage 
Charm Company! 
 
What will I earn?  
You will receive approximately £100 per week as part of your Apprenticeship and will receive paid holidays as well 
as some other benefits to support your learning. 
 
What days and hours will I work?  
You will work a total of 37.5 hours Monday to Friday from 9am until 5pm with 30 minutes for lunch. You will 
attend The Birmingham School of Jewellery on a Wednesday as a day release but otherwise, will work from our 
studio in Bromsgrove with occasional work at shows at other venues.  
 
How do I apply? 
To express your interest in this role, please e-mail your CV to donna@thevintagecharmcompany.co.uk telling us a 
little about yourself and why you’re interested in this vacancy. We will review all e-mails and send application 
forms out to those who are shortlisted. We plan to interview week commencing 1st April with a view to the 
successful candidate starting their training on 10th April 2013. Please review the checklist on the next page before 
applying.  
 
I would like to know more about this vacancy – who can I contact? 
If you have any further questions, we’d be happy to help. You can contact Donna by telephone on 0797 424 7708 
or by e-mail to donna@thevintagecharmcompany.co.uk. 

 

Essential Information...... 

http://www.apprenticeships.org.uk/
mailto:donna@thevintagecharmcompany.co.uk?subject=Apprentice%20Vacancy


 
 
 
 
 
 

 
 

 
Apprentice Eligibility Checklist 

 
 

Learner Name:      Date of Birth:  
 
 
NI Number:  
 
 

ALL boxes must be ticked to confirm eligibility. 
 
I confirm that I:  
 
 Have legally left school, and I am over 16 years of age 

 
  Am a resident in England and have been for more than 3 years 
 
  Am not attending any other school or FE college  
 
  Am not in full time higher education 
 
  Am not an overseas national subject to employment or learning restrictions and/or a time or a limit on my 

stay (other than a refugee or asylum seeker) 
 
  Am not in custody as a prisoner or on remand in custody 
 
 Have not got any unspent convictions 
 
  Am not taking part in any other employment, learning or enterprise programme funded directly by the UK 

Government or any other Skills Funding Agency training 
 
  Am not a graduate (have not completed a degree course) 
 
   Am not taking part in any other EU funded Vocational Training Programme  

 
I confirm that the information I have given above is correct and that I am eligible to start my learning programme.  I 
also confirm that I am aware of no issues that will prevent me from completing the programme. 
 

 
 
Learner’s Signature:                                      Date:  
 
 
Holts Academy Staff Signature:             Date:   

Apprentice Eligibility Checklist 


